

http://qshare.queensu.ca/Groups/USEC/Legal/WebDocs/Published/Fact%20Sheet%20-%20From%20Paper%20to%20Digital.pdf
http://qshare.queensu.ca/Groups/USEC/Legal/WebDocs/Published/Fact%20Sheet%20-%20From%20Paper%20to%20Digital.pdf
https://archives.queensu.ca/records-retention-schedules
mailto:recordsmanagement@queensu.ca

Scanning Standards
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http://qshare.queensu.ca/Groups/USEC/Legal/WebDocs/Published/FileNamingQueens-RecMgtandPrivacy-FINAL.pdf
http://qshare.queensu.ca/Groups/USEC/Legal/WebDocs/Published/FileNamingQueens-RecMgtandPrivacy-FINAL.pdf
http://qshare.queensu.ca/Groups/USEC/Legal/WebDocs/Published/FolderStructureQueens-RecMgtandPrivacy-FINAL.pdf

Scanning Standards

smallest detail legibly captured (e.g., smallest type size for text; clarity of punctuation marks, including
decimal points);
completeness of detail (e.g., acceptability of broken characters, missing segments of lines if present);
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http://qshare.queensu.ca/xythoswfs/webview/_xy-7532240_1

