


Page 2 of 2 
 
 

Once the grades have been entered, instructors must set the status to “Ready for Review” so that the 
Department Head can approve them. 
 
Approving Grades through PeopleSoft 
Department Heads will approve mid-year grades in the same manner as they approve final grades. We 
request that you approve grades in a timely manner so that students’ grades are available as early as 
possible. 
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