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STEP ONE
NEW COURSE PROPOSAL CHECKLIST

REQUIRED INFORMATION

Application in Curriculum (Rationale) – a clear explanation as to why this course is being created and how it will add to the de�S�D�U�W�P�H�Q�W���I�D�F�X�O�W�\���S�U�R�J�U�D�P�V���S�O�D�Q�V���R�U���F�R�X�U�V�H���R�Š�H�U�L�Q�J�V��

Learning Outcomes

Learning Hours

NORMALLY REQUIRED SUPPLEMENTAL DOCUMENTATION 

I-EDIAA Rubric

�6�\�O�O�D�E�X�V���R�U���&�R�X�U�V�H���2�X�W�O�L�Q�H���X�Q�O�H�V�V���L�W���V���D���7�R�S�L�F�V���&�R�X�U�V�H�����L���H�������D�Q���X�P�E�U�H�O�O�D���F�R�X�U�V�H���F�R�G�H���W�K�D�W���L�V���U�H�S�H�D�W�D�E�O�H���I�R�U���F�U�H�G�L�W���X�Q�G�H�U���G�L�Šer�H�Q�W���W�R�S�L�F���W�L�W�O�H�V����

OTHER ITEMS TO CLARIFY BEFORE ENTRY INTO CIM

�6�H�O�H�F�W���D���Q�H�Z���&�D�W�D�O�R�J�X�H���1�X�P�E�H�U���W�K�D�W���L�V���D�Y�D�L�O�D�E�O�H���I�R�U���X�V�H�����,�I���\�R�X���D�U�H���X�Q�V�X�U�H�����S�O�H�D�V�H���F�R�Q�W�D�F�W���$�O�O�L�H���&�R�U�F�R�U�D�Q���D�W���D�V�F���F�X�U�U�L�F�X�O�X�P�#�T�X�H�H�Q�V�X���F�D�I�R�U���D���O�L�V�W���R�I���D�Y�D�L�O�D�E�O�H���Q�X�P�E�H�U�V���L�Q���\�R�X�U���V�X�E�M�H�F�W���D�U�H�D����

�&�R�Q�‹�U�P���L�I���W�K�H���F�R�X�U�V�H���L�V���L�Q�W�H�Q�G�H�G���W�R���E�H���L�Q-person or online for its �‹�U�V�W���R�Š�H�U�L�Q�J���L���H�������$�F�D�G�H�P�L�F���&�D�U�H�H�U��� ���8�Q�G�H�U�J�U�D�G�X�D�W�H���R�U���8�Q�G�H�U�J�U�D�G�X�D�W�H���2�Q�O�L�Q�H��





STEP THREE
�¾Once you have selected the Course 

�)�R�U�P���O�L�Q�N�����\�R�X���Z�L�O�O���E�H���S�U�R�P�S�W�H�G���E�\��
�4�X�H�H�Q���V���6�L�J�Q�2�Q����

�¾Please enter your existing NetID and 
�S�D�V�V�Z�R�U�G����

Note: All users in CIM have been entered with 
their NetID in lowercase letters�����3�O�H�D�V�H���H�Q�V�X�U�H��
you enter you NetID in lowercase or you will be 
�X�Q�D�E�O�H���W�R���H�G�L�W���L�W�H�P�V���L�Q���W�K�H���&�,�0���V�\�V�W�H�P����



STEP FOUR
�¾ �2�Q�F�H���\�R�X���K�D�Y�H���V�X�F�F�H�V�V�I�X�O�O�\���O�R�J�J�H�G���L�Q�W�R���W�K�H���&�R�X�U�V�H���)�R�U�P����

you may begin by pressing the Propose New Course 
�E�X�W�W�R�Q����

�¾ �$���Q�H�Z���Z�L�Q�G�R�Z���Z�L�O�O���R�S�H�Q�����D�Q�G���D�O�O���&�R�X�U�V�H���)�R�U�P���‹�H�O�G�V���Z�L�O�O���E�H��
�E�O�D�Q�N����

�¾ Proceed through the Course Form and enter all applicable 
�F�R�X�U�V�H���L�Q�I�R�U�P�D�W�L�R�Q�����3�O�H�D�V�H���Q�R�W�H���W�K�D�W���D�Q�\���I�R�U�P���‹�H�O�G��
�R�X�W�O�L�Q�H�G���L�Q���U�H�G���L�V���D���U�H�T�X�L�U�H�G���‹�H�O�G�����<�R�X���Z�L�O�O���E�H���X�Q�D�E�O�H���W�R��
�V�X�E�P�L�W���W�R���Z�R�U�N�Œ�R�Z���L�I���D���U�H�T�X�L�U�H�G���‹�H�O�G���L�V���Q�R�W���‹�O�O�H�G���L�Q����

�¾ �,�I���\�R�X���K�D�Y�H���H�Q�W�H�U�H�G���D�O�O���W�K�H���U�H�T�X�L�U�H�G���L�Q�I�R�U�P�D�W�L�R�Q���D�Q�G��
�X�S�O�R�D�G�H�G���D�O�O���D�S�S�O�L�F�D�E�O�H���D�W�W�D�F�K�P�H�Q�W�V�����\�R�X���P�D�\���E�H�J�L�Q���W�K�H��
curriculum cycle review process by pressing the Start 
�:�R�U�N�Œ�R�Z���E�X�W�W�R�Q���D�W���W�K�H���E�R�W�W�R�P���R�I���W�K�H���&�R�X�U�V�H���)�R�U�P�����2�Q�F�H��
�W�K�H���Z�R�U�N�Œ�R�Z���E�H�J�L�Q�V�����W�K�H���8�Q�G�H�U�J�U�D�G�X�D�W�H���&�K�D�L�U���R�I���\�R�X�U��





COURSE FORM OVERVIEW – PART 2
�7�K�H���O�L�V�W���E�H�O�R�Z���I�R�O�O�R�Z�V���W�K�H���I�R�U�P�D�W���R�I���W�K�H���&�,�0���&�R�X�U�V�H���)�R�U�P����

�ƒ Course Notes — �:�K�H�Q���S�U�H�V�H�Q�W�����W�K�H�V�H���L�Q�G�L�F�D�W�H���L�I���W�K�H���F�R�X�U�V�H���L�V���D�Y�D�L�O�D�E�O�H���D�W���%�D�G�H�U���&�R�O�O�H�J�H�����L�I���L�W���L�V���D�Y�D�L�O�D�E�O�H���2�Q�O�L�Q�H�����R�U���L�I���W�K�H�U�H���D�U�H���D�Q�\���I�H�H�V �R�U���V�S�H�F�L�D�O���U�H�T�X�L�U�H�P�H�Q�W�V���D�V�V�R�F�L�D�W�H�G���Z�L�W�K���W�K�H���F�R�X�U�V�H��

�™ Note: Course Notes that indicate priority registration for certain levels/plans will no longer be permitted in the calendar data (as t



COURSE FORM OVERVIEW – �3�$�5�7����
�7�K�H���O�L�V�W���E�H�O�R�Z���I�R�O�O�R�Z�V���W�K�H���I�R�U�P�D�W���R�I���W�K�H���&�,�0���&�R�X�U�V�H���)�R�U�P����

�ƒ Primary Component





COURSE FORM OVERVIEW – PART 5
�7�K�H���O�L�V�W���E�H�O�R�Z���I�R�O�O�R�Z�V���W�K�H���I�R�U�P�D�W���R�I���W�K�H���&�,�0���&�R�X�U�V�H���)�R�U�P����

Learning Hours — �7�R�W�D�O���/�H�D�U�Q�L�Q�J���+�R�X�U�V���W�K�D�W���D���W�\�S�L�F�D�O���V�W�X�G�H�Q�W���Z�R�X�O�G���V�S�H�Q�G���L�Q���Y�D�U�L�R�X�V���D�F�W�L�Y�L�W�L�H�V���D�V�V�R�F�L�D�W�H�G���Z�L�W�K���W�K�H���F�R�X�U�V�H����

�™ �/�H�D�U�Q�L�Q�J���K�R�X�U�V���V�K�R�X�O�G���E�H���F�R�Q�V�L�V�W�H�Q�W���Z�L�W�K���W�K�H���S�U�R�S�R�V�H�G���X�Q�L�W�V���D�V�V�L�J�Q�H�G���W�R���W�K�H���F�R�X�U�V�H�����)�R�U���H�[�D�P�S�O�H�����D�����������X�Q�L�W course �Z�R�X�O�G���Q�R�U�P�D�O�O�\���U�H�T�X�L�U�H�����������W�R�����������W�R�W�D�O���O�H�D�U�Q�L�Q�J���K�R�X�U�V �R�Q���W�D�V�N�����D�Q�G���D����������

unit course �Z�R�X�O�G���Q�R�U�P�D�O�O�\���U�H�T�X�L�U�H�����������W�R�����������W�R�W�D�O���O�H�D�U�Q�L�Q�J���K�R�X�U�V �R�Q���W�D�V�N����

The blue text �E�H�O�R�Z���Z�L�O�O���K�H�O�S���\�R�X���W�R���G�H�W�H�U�P�L�Q�H���Z�K�D�W���3�U�L�P�D�U�\�����D�Q�G���$�G�G�L�W�L�R�Q�D�O���F�R�P�S�R�Q�H�Q�W�V���Q�H�H�G���W�R���E�H���V�H�O�H�F�W�H�G���H�D�U�O�L�H�U���L�Q���W�K�H���I�R�U�P����

�/��� ���/�H�F�W�X�U�H�V��(Usually used as a Primary Component)

�6��� ���6�H�P�L�Q�D�U�V��



COURSE FORM OVERVIEW – 
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