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1. Terminology  
  

Documentation: Professional documentation is encouraged to support your petition and/or 
appeal. This includes documents such as medical letters, an Off Campus Physician͛s document, 
death certificates, legal documents (if relevant). 

Grounds for Appeal:  dŚĞ��ƐƐŽĐŝĂƚĞ��ĞĂŶ͛Ɛ�ĚĞĐŝƐŝŽŶ�ĚŝĚ�ŶŽƚ�ĨŽůůŽǁ�ƚŚĞ�ƌƵůĞƐ�ŽĨ�procedural 
fairness or tŚĞ��ƐƐŽĐŝĂƚĞ��ĞĂŶ͛Ɛ�ĚĞĐŝƐŝŽŶ�ĂĐƚĞĚ�ǁŝƚŚŽƵƚ͕�Žƌ�ĞǆĐĞĞĚĞĚ�ƚŚĞŝƌ͕�ĂƵƚŚŽƌŝƚǇ�;Appeal 
regulation 3.4) 

Procedural fairness: The process should be consistently applied, you should be heard and 

treated with respect. It is not about getting the outcome you want, but the process being 
reliable and fair. (KŵďƵĚƐƉĞƌƐŽŶ͛�ŽĨĨŝĐĞ).  
  

Reasonable decision: one that is based on evidence, thought out and supported by facts and 
logical inferences from the facts. To be reasonable, the decision must contain adequate reasons 
for the conclusions.  
   

2. Three Levels of Appeal  
Level 1 Petition to Associate Dean: ƌĞƋƵĞƐƚ�ƚŽ�ƚŚĞ��ƐƐŽĐŝĂƚĞ��ĞĂŶ�ŽĨ�ĂŶ�ŝŶƐƚƌƵĐƚŽƌ͛Ɛ�ĚĞĐŝƐŝŽŶ  
 
Level 2 Appeal to Board of Studies: ĂƉƉĞĂů�ŽĨ�ƚŚĞ��ƐƐŽĐŝĂƚĞ��ĞĂŶ͛Ɛ�ĚĞĐŝƐŝŽŶ�ƚŽ�ƚŚĞ��ŽĂƌĚ�ŽĨ�
Studies  
 
Level 3 Appeal to University Student Appeal Board (USAB): �ƉƉĞĂů�ŽĨ��ŽĂƌĚ�ŽĨ�^ƚƵĚŝĞƐ͛�
decision to USAB. You are only eligible to appeal to this level if the course you are appealing 
impedes your academic standing in your program. An explanation of academic standings can be 
found in Academic Regulation 13. 
  
   

3. Level 2: The Board of Studies  
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Timeline of appeal  
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members of the Board. The Board meeting is non-confrontational, which means that it is meant 
to clarify the relevant information that will help the Board make their decision.  
 
After your presentation to the Board, you and the Associate Dean will be excused while the 
Board deliberates. Regardless if you attend the meeting or not, the coordinator will email you 
the decision (usually the same day), and an official letter from the Board will follow 7-10 
business days after.  
  

Board of Studies’ decision  
The Board serves as a true appeal board, which means that they review the decisions made by 
ƚŚĞ��ƐƐŽĐŝĂƚĞ��ĞĂŶ�;�ĐĂĚĞŵŝĐͿ�ĂŶĚ�ĚĞĐŝĚĞ�ǁŚĞƚŚĞƌ�ƚŚĞ��ƐƐŽĐŝĂƚĞ��ĞĂŶ͛Ɛ�ĚĞĐŝƐŝŽŶ�ǁĂƐ�
reasonable.
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