




● Develops and ensures adherence to Society budget for their elected term.
● Maintains online database of receipts and expenditures (ex. in Google Drive through

queenscgsc@gmail.com).
● Records meeting minutes for all Society and Executive Meetings (placed in Google

Drive through queenscgsc@gmail.com).
● Supports the President in any manner as needed and acts as a stand-in in the event of

unexpected absence.
● Represents the Society’s concerns at monthly Departmental meetings.
● Promotes discussion of departmental and university policies affecting graduate

students at aforementioned meetings (ex. QGA policies, moderation of external and
internal award applications, changes to teaching assistantship contracts).

● Is responsible for the coordination of the revisiting of the constitution annually and
updating it as necessary.

0HQWRUVKLS�&KDLU����LQGLYLGXDO�
● Aids in the recruitment of new students to the Graduate program within the

Department.
● Hosts events throughout the Fall, Winter, and Summer semesters to address incoming

student questions and concerns regarding topics such as choosing a supervisor, the
academic year, and research guidand

●



● Establishes a timeline of social events for their term.
● Develops and implements student-centered social events for Society members and

associated Department members.
● Works closely with the Marketing Coordinator to design promotional materials and

circulate events among the student population.
● Works in conjunction with the Social Coordinator of the Classics Undergraduate

Department Student Council to plan and hold occasional joint events.

0DUNHWLQJ�&RRUGLQDWRU����LQGLYLGXDO�
● Collects and posts content on Society website, blog, and Facebook platforms, alongside

other Society members.
● Designs all branding and promotional materials of the Society; approval of the Society’s

Executive members, SGPS, and the Department of Classics are required.

Section 5.2

Executive Documentation for Purposes of Transitioning

([HFXWLYHV ZLOO EH UHTXLUHG WR VXEPLW D ZULWWHQ UHSRUW WR WKH VKDUHG *RRJOH 'ULYH GHWDLOLQJ DQ\
DQG DOO FRPPXQLFDWLRQV ZLWK JURXSV DQG VRFLHWLHV RQ FDPSXV� 7KHVH UHSRUWV ZLOO LQFOXGH D
GHVFULSWLRQ RI DQ\ HYHQW RI QRWH L�H� LVVXHV RU LQFLGHQWV WKDW RFFXUHG RYHU WKH H[HFXWLYH¶V WHUP
DORQJ ZLWK D GHVFULSWLRQ RI KRZ WKRVH LVVXHV ZHUH UHVROYHG� 7KLV ZLOO EH GRQH WR OHVVHQ WKH ORVV RI
LQIRUPDWLRQ�LQ�WKH�WUDQVLWLRQ�IURP�H[HFXWLYH�PHPEHUV IURP�\HDU�WR�\HDU�

Ad hoc Committees
$G KRF &RPPLWWHHV PD\ EH VWUXFN E\ WKH 6RFLHW\ RQ DUHDV RI VSHFLDO LQWHUHVW WR PHPEHUV WKDW DUH
QRW FRYHUHG E\ ([HFXWLYH SRVLWLRQV� RU LQ ZKLFK WKH 6RFLHW\ IHHOV D GHGLFDWHG FRPPLWWHH ZRXOG EH
PRUH HIIHFWLYH� $V WKHVH FRPPLWWHHV DUH SULPDULO\ LQWHUHVW�GULYHQ� LWV GLUHFWRUV DUH DSSRLQWHG E\
WKH 6RFLHW\ DW JHQHUDO PHHWLQJV RQ D FDVH�E\�FDVH EDVLV� .
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2. By September





The Society can be dissolved by a two-thirds majority of Society members, following the
guidelines of Section 9.


