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Learning at Queen’s is inspired by an inclusi ve and collaborative community where 
we prioritize wellbeing for academic and professional success. Through our local 
and global reach, we connect our students and fellows with diverse communities to 
engage in collaborative knowledge creation and real worl
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when necessary has been shown to accelerate and encourage Graduate 
Student progress.  

�x Responsive and Timely Feedback: Be reasonably accessible to Graduate 
Students by providing descriptive, actionable, and timely feedback following  
program expectations. Inviting Graduate Students to respond to feedback is 
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ensure timely completion and quality work  (see the Graduate Supervision Policy  
and expectations setting resources found on the SGSPA Supervision website for 
relevant discussion topics).  
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o Graduate Program rules, regulations, and standards for coursework, 
qualifying/comprehensive examinations, research proposal, and 
thesis/dissertation research.  

o Learning and research goals in relation to expectations for advanced 
research.  

o Supports available to the graduate student in developing (or revising 
as needed) a plan to achieve their goals.  

o A mutually agreeable communication approach that will work for both 
parties including frequency and form of communication, including 
expectations for supervisory meetings.  

o Goals for conference attendance, publishing, research, teaching, other 
employment opportunities, and engagement in academic community 
activities, encouraging the graduate student (when applicable) to 
disseminate research findings through publication, presentation or 
creation of artistic or other works.  

o Ownership of intellectual property and authorship on publications 
(and, where appropriate, establish in writing), following University 
guidelines and policies including Academic Integrity policy, relevant 
collective agreements, the SGSPA regulations as found in the Academic 
Calendar, and the SGSPA Graduate Supervision Handbook.  

�x Respond to graduate student’s submitted or presented work with 
constructive and actionable feedback to support/ensure continuous progress 
and in a timely manner following departmental expectations and as agreed 
upon between student and supervisor.  

�x Monitor the graduate student’s progress as required by SGSPA and as 
applicable within the student’s department/program/Faculty through annual 
progress monitoring and reporting procedures, assessments of graduate 
student work, and regular communication with the graduate student.  

�x In consideration of the graduate student’s merits, encourage and support the 
graduate student in any reasonable internal or external funding applications 
and particularly those sanctioned by the University (e.g., tri -council funding).  

�x In collaboration with the graduate student, facilitate the establishment of a 
supervisory c ommittee (when required) and facilitate program milestones 
(e.g., coursework selection, qualifying/comprehensive exam, proposal 
defense, thesis/dissertation defense).  

�x Work to negotiate differences of opinion; when conflicts or differences in 
expectations arise, seek department, Faculty, or SGSPA  support to resolve 
conflicts.  
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�x If a graduate student expresses distress, direct them to Queen’s  Student 
Wellness Services, other units within the  Division of Student Affairs ;Campus 
Security and Emergency Services , or other University resources as 
appropriate following the University’s guidelines.  

�x In the event that a graduate student makes a disclosure of sexual violence, 
adhere to requirements as detailed in the  Policy on Sexual Violence Involving 
Queen’s University Students . 

�x In coordination with the department/Faculty and Queen’s Student 
Accessibility Services(where relevant, ensure graduate students receive 
appropriate academic considerations for extenuating circumstances and/or 
disability -related accommodations following the  SGS Protocol for Short -term 
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�x Conduct research with the highest standard of ethical and scientific practice; 
adhere to the  University 
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With the Supervisor and Supervisory Committee:  

�x Establish and discuss a research plan and timeline for progress monitoring, 
meetings, and sharing of work.  

�x Respond to constructive feedback in a timely manner.  
�x Discuss ownership of intellectual property and authorship on publications 

(and, where appropriate, establish in writing), following University guidelines 
and policies, relevant collective agreements, SGSPA regulations as found in 
the Academic Calendar, and guidelines in  the SGSPA Graduate Supervision 
Handbook.  

�x Promptly discuss changes in circumstances that could affect performance or 
progress in research or program of study; give serious consideration to the 
advice and constructive feedback offered by your supervisor  and/or 
supervisor y committee. Seek advice from other department/Faculty, SGSPA, 
or University units or resources as needed.  

 
Setting Expectations   
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Note - these are expectations, there is no ‘right’ answer and there may be factors 
that must be taken into account (for example, source of funding) that could tip the 
scale in one direction or another.  

It is a supervisor’s responsibility 
to select a promising topic  

1  2  3  4  5 It is a student’s responsibility to 
select a promising topic  

In the end, it is up to the 
supervisor to decide which 
theoretical frame of reference is 
most appropriate  

1  2  3  4  5 A student has a right to choose a 
theoretical standpoint even  
if it conflicts with that of the 
supervisor  
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member relationship. Furthermore, it must be acknowledged that research by 
nature requires that ideas, assumptions , and interpretations be challenged – this 
can inadvertently create an environment that may be  perceived as threatening or 
adverse. Sensitivity, recognition of differences in cultural experiences, and clear 
understanding of expectations can help maintain a healthy and productive 
relationship that fosters intellectual growth.  

If conflict cannot be resolved informally following the above process, and any 
member of the supervisory relationship wishes to pursue a complaint under the 
Graduate Supervision Policy , they should follow the complaint resolution process 
outlined in the Policy.  

Ap peals  

Should a student wish to appeal an academic decision or an assigned grade, they 
should follow the procedures outlined in the academic calendar of the School of 
Graduate  Studies and Postdoctoral Affairs  under the General Regulations section 
(see Appeal of Assigned Grade and Appeal of Academic Decision sections).  

Graduate Academic Calendar 

The SGSPA Academic Calendar is an essential  resource for graduate students and 
faculty members. It provides information on admissions, awards, registration  
options (e.g., full -time, part- time, on -campus, off -campus) , and leave options,  and 
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Our PhD students receive a guaranteed minimum funding package of $ 21,000 a 
year with many departments having higher average funding levels for doctoral 
students  within funding eligible years of study (i.e., typically years 1 -4). The majority 
of Master's students in research degree programs also receive funding support (i.e., 
in year one for one
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Accommodations & Academic Consideration  

Queen’s University is committed to providing accommodations for students with 
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services should the need arise. The supervisor should encourage students with 
disabilities to discuss their progress and accommodation needs as necessary, 
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Academic Integrity & Intellectual Property  

The Queen’s University Senate Academic Integrity Policy  (“the Policy”) states that 
students, faculty, and staff have responsibilities to support and uphold the 
fundamental values of academic integrity: honesty, trust, fairness, respect, 
responsibility and courage.  The Policy includes procedures ( Senate Academic 
Integrity Procedures – Requirements  for  Faculties and Schools) (“the Procedures”) of 
general application to be used by those who are responsible for implementing 
academic integrity procedures in the Faculties and Schools. Additional guidelines 
and resou rces for instructors and students are available on the  Queen’s Academic 
Integrity website.  

Graduate students can learn more about Academic Integrity by taking an online 
module via Student Academic Success Services . In addition, Graduate Students can 
enroll in an onQ course (self -enroll or ask the SGSPA to be enrolled) to access 
Turnitin, a software that checks written text for authenticity.  

In accordance with Queen’s University policy, intellectual property is created as a 
result of research, which in the case of graduate student research is often 
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supervisor. The student must respect a supervisor’s request to review any original 
data associated  with the submission.  

It is understood that research conducted at Queen’s, whether agency sponsored or 
not, be universally accessible to the public, to scholarly and scientific communities. 
Research completed as part of the graduate degree requirements and presented in 
thesis f ormat must also adhere to this principle. There are, however, some 
circumstances in which deferral of publication of findings (including electronic 
submission of the thesis to QSpace) may be acceptable. A thesis may be restricted 
at the time of submitting the thesis for completion of degree requirements if, for 
example, the rights to commercial publication warrant protection, if there is intent 
to obtain a patent based on the research, or stipulation for a delay by a commission 
under which the research was conducted. The intent to publish portions of the 
thesis or the thesis in its entirely is not typically a reason for restricting access.  
Students and supervisors are encouraged to discuss the need for restriction and 
seek advice as appropriate (e.g. , from the library, the SGSPA, PARTEQ Innovations). 
If restriction is warranted, the student must indicate so as part of the submission 
process on QSpace (Queen’s online thesis/dissertation repository)  in order to delay 
placement of the archival copy of the thesis  in QSpace, as well as access through 
the Library and Archives Canada, and the binding of copies of the thesis submitted 
to the SGSPA for a period of five (5) years. After 5 years, the thesis will be released 
to QSpace, the Library and Archives Canada, and  if applicable, Proquest. Graduates 
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Research Integrity is governed under by the Senate -approved Integrity in Research 
policy . The policy outlines the requirements and responsibilities  of members of the 
Queen’s community with respect to the conduct of research and scholarly activities 
in a manner consistent with the highest standards. Members of the Queen’s 
community adhere to these requirements, but are also responsible to report 
suspected misconduct, the process for which is outlined in the policy . The 
University supports integrity in research by investigating allegations of misconduct, 
imposing sanctions if misconduct has occurred, and appropriate reporting cases of 
misconduct.  

Research Ethics 
If a graduate student’s research plans include human participants or animals, 
student and supervisor are encouraged to the specific standards, expectations, and 
procedures that must be adhered to in carrying out such studies. The Office of the 
Vice-Principal (Research) provides oversight for research ethics.  

Research involving h uman p articipants  requires approval through a research ethics 
board. Students in health sciences should refer to the Health Sciences and Affiliated 
Teaching Hospitals Research Ethics Board (HSREB). Students in the areas of 
Humanities, Social Sciences, Science, Engineering, and Administration should refer 
to the General Research Ethics Board (GREB). 

Ethics applications take time to compile and are reviewed according to a set 
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Research Collaboration with Indigenous Communities 
Queen’s University is committed to truth and reconciliation , and has established a 
Truth and Reconciliation Task Force , which produced a  final report outlin ing 
recommendations about how to work continuously towards these priorities. To 
review this report and subsequent annual reports, visit the Office of I ndigenous 
Initiatives (OII) website .  

Any student conducting Indigenous research or  research in collaboration with 
Indigenous communities must ensure they do so in an ethical,  culturally 
appropriate manner. Research collaborations require time – time to b uild ethical 
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Leave Policy & Procedures: Maternity, Parental, & Medical  
Under certain circumstances, graduate students may wish to take a leave from their 
program. Students are entitled to leaves under the following circumstances: 
maternity leave, parental leave, and medical leave. Leaves constitute a change in 
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�x
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�x Graduate students on medical leave are not eligible to receive awards or
financial support from the resources of the SGSPA.   This includes internal
awards, all of which will be suspended at the onset and for the duration of,
and reinstated at the termination of, the medical leave period.

�x Students holding externally funded fellowships, or other forms of support
derived from sources external to the University, including research
assistantships, must observe the regulations prescribed by the sources of the
funding concerned.

�x A change of status to inactive may impact repayment requirements of any
student loan that the student currently receives or has ever received. It is the
student's responsibility to be aware of how a status change to inactive
impacts any student loan(s).

Student Code of Conduct  
Queen’s University has established a Student Code of Conduct  to describe the 
standard of behaviour to which students will be held. Students are expected to 
adhere to and promote the u niversity’s core values of respect, honesty, trust, 
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Appendix A  

General  Guidelines  for  Authorship  
�x Authorship is credited to those who make a substantial intellectual

contribution
to a piece of work.

�x Providing financial support for a student’s thesis or research work is not in
itself sufficient to warrant authorship, but when the student’s research is
part of a grant or contract on which the supervisor is a named invest igator
then the supervisor  has contributed to the conceptualization of the project.

�x Normally the order of authors’ names on publications should reflect their
relative  intellectual contributions to the work, with the individual who made
the greatest contrib ution being listed first. Where the major substance of a
co-authored  publication is based on a portion or all of a graduate student’s
work, the student is  normally first author.

�x All authors accept responsibility and credit for their work and ensure that th e
work conforms to the highest standard of academic and scientific integrity.

�x In cases where the work done falls under the terms of an employment
contract  by a student employed as a Research Assistant and is not part of the
degree  requirements, that student is not normally entitled to claim co -
authorship.

�x In cases where the work done by a student receiving income as a Research
Assistant (e.g. Graduate Research Assistant Fellowship) and the work
becomes part of the thesis that student will normally be considered as co -
contributor with  their supervisor/employer. As the author of the thesis,
overall copyright of the  completed thesis document belongs to the student.

�x As a matter of University policy, it is important that research findings are
made  accessible to society and are published in a timely manner. In cases
where research
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publication.  No party should unreasonably suppress or delay presentation or 
publication of  completed work. All reasonable effort should be made to 
contact all contributors;  however, the inability to contact a co -author to 
obtain agreement should not prevent dissemination of work in a timely 
manner.  

Sample Graduate Student – Supervisor Agreement for Research and 
Authorship  

(Note: Publication practices may vary considerably across disciplines; the wording of the 
agreement should reflect those practices and students are encouraged to become familiar 
with the practices in their discipline.) 

The following are terms of the graduate student and supervisor relationship as it 
relates to research and publication. ________________________________ is a graduate 
student working under the supervision of ________________________________ and 
is conducting thesis research in the area of ________________________________. This 
work ________________________________ (is, is not) part of the supervisors funded 
research program.  

The supervisor will  ensure that the student has access to computing and material  
resources to conduct his/her research. The necessary equipment is available and  
the student will be trained on its use and proper operation. Costs associated with  
conducting the research will be covered in accordance with the project described  
in the student’s proposal; coverage of additional costs must be approved by the  
supervisor and only if a funding source has been identified. Original data records  
must remain with the lab/supervisor; if eth ics approval is required for the study the  
Research Ethics Board guidelines regarding data storage and access must be 
followed.  Compliance with the University’s highest standards of ethics and scientific 
practice is  mandatory.  

Authorship is assigned based on level of intellectual contribution to the research  
determined collectively by the research team involved with the project. The graduate  
student will be listed as ____________ (sole, first) author providing that (s)he carries  out 
most of the work and pr ovides a first draft of a manuscript (or any other relevant  
conditions). The supervisor will be listed as ________________________________ (last, 
middle) author and other co -authors are: ______________________________ list names 
________________________________. It is expected that the student will provide a first draft 
of a manuscript within ______ months of completion of the research or series of  




