Internship in Political Studies
Partner Roster
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Special requirements
Police or vulnerable sector check may be required depending on
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Internship

Cataraqui Conservation owns and manages over 4700ha of property in the region. These
properties have a variety of purposes that include natural hazard protection, ecological
preservation and public recreation in the form of trails, education programs and facilities. Due to
recent legislative updates to the Conservation Authorities Act and Provincial requirements,
Cataraqui Conservation will be reviewing and updating existing property master plans and
policies into a comprehensive Conservation Area Strategy. The primary task of an intern would be
to assist with a project to meet these provincial requirements, part of which is to assist in the
development of the Conservation Area Strategy for the Conservation Lands Program.

Special requirements
The Cataraqui Conservation office is only accessible by car.

Citizen Engagement and Ethnocultural Services (Regional Headquarters,
Correctional Service of Canada)

Description

The Correctional Service of Canada provides the care and custody of men and women who are
serving a sentence, imposed by the Courts, for two years or more. Offenders belonging to
Ethnocultural minority groups often have specific needs based on race, language, culture, or
belief system. The Ethnocultural Services Department works to address these needs to help
preserve and promote cultural identity and practices. Interventions, services and activities are in
place to ensure the specific needs and cultural interests of Ethnocultural offenders are identified
and met.

Website
https://www.csc-scc.ge.ca

Internship

The intern will work closely with the manager of department to provide an overview of the
available services and will work on micro-missions and small projects which will aim to provide an
overview of how the CSC works with other government departments within the Public Safety
portfolio in meeting our mandate.

Special requirements
Police record check for Canada and all other countries of prior residence.

Climate Leadership (City of Kingston)

Description

The City of Kingston's Climate Leadership Division leads and supports climate actions identified by
Council in its Strategic Plan under the Pillar “Lead Environmental Stewardship and Climate

Action. Staff's role is to facilitate projects and change throughout the community and within the
organization in the implementation of the City of Kingston’'s Climate Leadership Plan.

Website

https://www.cityofkingston.ca/city-hall

Internship

The Climate Leadership intern would provide support to various Climate Leadership Division
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Communications (Regional Headquarters, Correctional Service of Canada)

Description

The Correctional Service of Canada provides the care and custody of men and women who are
serving a sentence, imposed by the Courts, for two years or more. The Communications
department provides advice and recommendations to senior management in the region and acts
as the voice of CSC, responding to media and public enquiries. It participates in projects and
liaises with clients to develop, prepare, implement, and deliver communication products and
services such as news releases, proposals, presentations, stories and a variety of multimedia
material.

Website
https://www.csc-scc.gce.ca

Internship

The intern will work closely with the manager of department to provide an overview of the
available services and will work on micro-missions and small projects which will aim to provide an
overview of how the CSC works with other government departments within the Public Safety
portfolio in meeting our mandate.

Special requirements
Police record check for Canada and all other countries of prior residence.

Community Foundation for Kingston & Area

Description

Established in 1995, CFKA is a local registered charitable public foundation with a mandate to
connect the generosity of donors in the Kingston region with local charities addressing urgent and
emerging community needs. Its endowment fund model allows it to invest in the community in
perpetuity across our funding priorities: Arts & Culture, Children’s Mental Health, Community
Development, Education & Literacy, Environment, Health & Social Services, Heritage Preservation,
Recreation, and Youth. With over $33.5 million in invested funds held in trust, the Foundation has
granted over $14 million to date to over 360 charities. Its Community Grants Program has funded
hundreds of local projects that have resulted in meaningful and lasting impact, both small and
large, in our community.

Website
https://cfka.org/

Internship

The intern will have the opportunity to support CFKA staff with day-to-day administration and
coordination of special projects. The intern will gain an understanding of the core operations and
functional role of a Canadian charitable organization, including advancement services,
fundraising, communications, donor relations, and finance & operations. They may have the
opportunity to work on some or all the following activities:

1 Work under the guidance and supervision of team members to support the day-to-day
workflow of the organization and assigned special projects.

1 Maintain office filing system by regularly updating key documents and reorganizing or
collating information as and when required.

1 Perform basic data entry functions and prepare documents for distribution.

f Conduct basic research, perform analysis, and input data.
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f Plan, organize, coordinate, and manage daily assigned work.
f  Assist with critical communications functions.

Community Living Kingston and District

Description

Community Living Kingston and District (CLKD) is a developmental service organization that
supports approximately 750 individuals with an intellectual disability, both children and adults,
through nine accredited programs. The organization began in 1953 when parents of disabled
children came together to form an Association to provide mutual support, develop services and
advocate for a more inclusive community where everyone belongs. That mission and spirit
continue to drive the activities of CLKD to this day.

Website

https://myclkd.ca/

Internship

There are a number of strategic priorities and emerging critical issues that would be an
appropriate area of focus for the intern from Queen’s. These include, but are not limited to,
changes in funding and legislation for particular programs, disability rights issues, developing
unique and creative models of service that address crisis situations, collaborating with other
sectors such as addictions and mental health, and confronting issues of accessibility and
citizenship. The main point of contact for the student will be the Executive Director, although
collaboration with other stakeholders (management, staff, parents, persons served, government)
will also be part of the learning experience.
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This internship is located at MP Mark Gerretsen'’s constituency office, where all activities
connecting MP Gerretsen and the House of Commons to the constituents of Kingston and the
Islands takes place. The tasks involved in this position would include drafting letters and emails to
constituents, drafting remarks for both local and parliamentary events, policy and legislative
research related to the federal government, background research on topics of relevance to
Kingston and the Islands, helping track bills, and identifying and monitoring specific issues.

Special requirements
Police record check for Canada and all other countries of prior residence.

Equity, Diversity & Inclusion (City of Kingston)

Description

The City of Kingston's Equity, Diversity & Inclusion Office leads and supports various initiatives
within the corporation and the community to ensure that corporate services, policies, and
programs support and represent the diverse communities in Kingston.

Website
https://www.cityofkingston.ca/city-hall

Internship

The Equity, Diversity & Inclusion (EDI) office intern would provide support to various EDI
initiatives, which could include conducting environmental scan and research of best practices,
assisting with draft communications, reviewing documents, and collaborating with various
departments to provide support to projects and ensure an EDI lens is applied to corporate
programs, projects and initiatives that support organizational goals and strategic priorities.
Candidates must have a basic understanding of Equity, Diversity, and Inclusion, understanding of
working with community groups, and lived experience as a member of Black, Indigenous, or other
racialized communities is an asset.

Special requirements
Police record check for Canada and all other countries of prior residence.

Fort Henry Guard Club of Canada
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Girls Inc. provides life-changing programs and experiences that help girls navigate gender,
economic, and social barriers. Their comprehensive approach addresses all aspects of a girls’ life
and helps her discover and develop inherent strengths. Girls receive programming to grow up
healthy, educated, and independent.

Website
https://www.qgirlsinclimestone.ca/

Internship

Assistance with administrative, fund development and program facilitation activities under the
supervision of the Girls Inc. Project Manager. This will include assistance with grant writing, social
media planning and management, research surrounding the issues affecting girls, women and
gender-impacted individuals, as well as fund development and marketing activities. A portion of
this internship will also include working directly with school-age program participants during
program hours to observe and participate in Girls Inc. programming.

Special requirements
Police record and vulnerable sector check for Canada and all other countries of prior residence.

Housing and Social Services (City of Kingston)

Description

The Housing and Social Services Department is managing a wide variety of programs in the
human services sector ranging from providing income support through social assistance,
childcare subsidy and operational funding to childcare and EarlyON providers, managing the
social housing funding and operations, development of affordable housing, supporting the
homelessness system and providing support to the newly formed Community Development and
Wellbeing Group on the facilitation and implementation of the community safety and wellbeing
plan.

Website

https://www.cityofkingston.ca/city
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1 Job seekers: Through individual and group services, KEYS supports job seekers of all ages and
backgrounds to make short and long-term career goals, connect with employers and find
meaningful employment.

I Employers: KEYS supports local and regional employers with training, recruitment and
retention needs and with implementing EDI strategies within the workplace.

1 Newcomers: KEYS offers English language training, specialized employment services and
settlement services, including support for children & youth, digital literacy training and special
events.

Website
https://keys.ca/newcomer-services-en/

Internship

Interns in Political Studies at KEYS Newcomer Services can expect to gain real-life experience in
the field of newcomer services. Students will have the opportunity to complete a project related to
migration and/or migrants in Kingston. Projects could cover topics such as anti-racism in schools
or in the workplace, community supports for newcomer integration, international student issues,
or another relevant topic. Interns will participate actively in the day-to-day activities of KEYS staff
which will provide meaningful context to their project and studies more broadly. Specific hours of
work and the project to be completed will be determined by KEYS in consultation with the intern
themselves.

Special requirements
Police record and vulnerable sector check for Canada and all other countries of prior residence.

Kingston Arts Council

Description

The Kingston Arts Council (KAC) is the region’s primary resource for arts information and support.
Through communications, programming, and advocacy, the KAC promotes the creation,
development, and appreciation of the arts in Katarokwi/Kingston and supports artistic growth and
engagement for arts organizations and artists at all levels of their careers. The KAC also
administers key funding programs, the City of Kingston Arts Fund (CKAF) and the Nan Yeoman'’s
Grant for Artistic Development.

Website
https://www.artskingston.ca/

Internship

An internship at the KAC will provide the unique opportunity to learn about the arts sector in
Katarokwi/Kingston from the perspective of the region’s primary arts service organization. The
KAC provides direct services to local artists and arts organizations while also maintaining a close
working relationship and Service Level Agreement with the municipality. The KAC's mission is to
provide strategic leadership and services for the arts — as funder, leader, advocate, resource, and
facilitator of opportunities — in Kingston and the surrounding area. KAC's key activities include
professional development programming, grants administration, resource sharing, and advocacy
at the local and provincial level.

The KAC intern would have the opportunity to participate in the regular operations of the
organization and/or develop a focused project. Possible areas of engagement include: CKAF
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Grants outreach and administrative support, advocacy, impact evaluation, funding research,
programming support, attending Committee meetings, and community outreach.

Kingston Police
Description
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Litigation Management (Regional Headquarters, Correctional Service of Canada)

Description

The Correctional Service of Canada provides the care and custody of men and women who are
serving a sentence, imposed by the Courts, for two years or more. The Litigation Management
office works closely with Senior Officials and the Department of Justice to facilitate and coordinate
responses in defence of various types of litigation filed against CSC by offenders, including habeas
corpus applications, judicial review applications, claims for damages, class action lawsuits, and
Human Rights complaints.

Website
https://www.csc-scc.gce.ca

Internship

The intern will work closely with the manager of department to provide an overview of the
available services and will work on micro-missions and small projects which will aim to provide an
overview of how the CSC works with other government departments within the Public Safety
portfolio in meeting our mandate.

Special requirements
Police record check for Canada and all other countries of prior residence.

Loving Spoonful
Description
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Website
https://www.cityofkingston.ca/city-hall

Internship

This internship will provide the opportunity for policy related research and data analysis
culminating in a policy brief that will be presented to the Office of the City Clerk managerial team.
The topic of the policy brief is to be determined but may involve civic engagement or a by-
law/policy related to municipal governance. To complete this work the intern will review
developments in legislation, governmental policies, procedures, or trends, that impact the
Corporation. The intern will be required to maintain awareness of local municipal issues, perform
benchmarking studies, and research the best practices adopted by the City's municipal
comparators. Excellent communication skills, advanced knowledge of Microsoft Office 365
(including experience using SharePoint), and the ability to interpret and understand legislation,
municipal by-laws, and City policies and procedures. A basic understanding of local government
and its roles and responsibilities is considered an asset.

Special requirements
Police record check for Canada and all other countries of prior residence.

Offices of the Chief Administrative Officer and the Mayor (City of Kingston)

Description

The City of Kingston's offices of the Chief Administrative Officer and the Mayor provide
management and administrative leadership for overall delivery of municipal services with a focus
on customer service, citizen engagement and strategic leadership to meet the needs of Kingston'’s
growing and diverse community.

Website
https://www.cityofkingston.ca/city-hall
Internship

The internship int
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