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https://www.queensu.ca/vpr/funding/internal/ussrf
https://careers.queensu.ca/queens-undergraduate-internship-program-quip-introduction


The Queen’s MyCareer website includes several employment opportunities internal to Queen’s, 
but also includes job postings from external companies. As an applicant, you can filter the 
search for keywords applicable to your professional interests. Career Services also offers 
advising opportunities with a career coach, assistance in writing compelling resumes and cover 
letters, and navigating the application process. You can learn more information by exploring 
MyCareer website.

Summer Work Experience Program (SWEP)
SWEP is another opportunity for undergraduate students to engage in a challenging and 
rewarding summer work experience. “To be eligible, students must be currently registered in their 
ɲrst full-time QueenɅs undergraduate degree program AND be returning to the same 

https://careers.queensu.ca/students/services-students/employment-programs/swep




Doing Coursework

CHARACTERISTICS OF A GOOD RESEARCH 
SUPERVISOR

HOW TO ENGAGE WITH A MENTOR OR SUPERVISOR

Coursework is often the first opportunity to discuss research opportunities with faculty 
members and graduate students. We encourage you to be proactive, take initiative, and ask 
questions before, during, and after instructional time. Some courses have dedicated time with a 
teaching assistant (i.e., tutorials, labs, seminars), often an upper-year undergraduate student or 
graduate student in a master’s or doctoral program.

1.

2.

4.

3.

5.

7.

6.

8.

Expertise: A good research supervisor conducts research in a field that aligns with your 
areas of interest. Given the duration of a research project that can span several months, it 
can be challenging to engage in research that is not of interest to you. However, sometimes 
it is worth exploring different paths which could help you gain skills that may increase your 
success in getting the research position you really want.
Active Engagement: A good research supervisor should be actively involved in the research 
process. As much as it is important for you to enjoy the research you are doing, it is also 
important to ensure that the research group values your unique skillsets and expertise. 

Commitment to Mentorship: A good research supervisor is a mentor to students. Great 
supervisors are interested in the student’s goals and provide the necessary resources and 
support to achieve their desired goals. Moreover, a great supervisor will also be your 
champion and advocate for helping you achieve those goals.
Clear Expectations: A good research supervisor has clear expectations for the research, 
you and other members of the team. Examples might include reviewing a code of conduct, 
co-developing a manifesto, or providing opportunities for identifying learning goals. 

Flexible and Adaptable: A good supervisor is flexible and adaptable to accommodate the 
needs and circumstances of their team. Projects can be complex and iterative, with 
unexpected obstacles arising throughout the process. 

Professional Development: A good supervisor is not only committed to ongoing learning, 
but provides and promotes opportunities for their students to engage in woshops, training 
sessions, conferences, and informal presentations to elicit feedback and encourage skill 
development. 
Regular Meetings: A good supervisor will offer regular meetings with you and other 
members of the team. Although this depends on the size of the research team, they are 
available to you in a timely manner when you need them. Regular communication is 
important to ensure research, institution, or community event updates are being shared.
Has an Inclusive Approach: A good supervisor has an inclusive approach to their research, 
practice, and mentorship. They actively strive for diverse ideas, approaches, and 
composition of their research group composition (remember not all diversity is visible!).

If you are interested in working with a supervisor (e.g., research project, honors thesis, 
volunteering on a research project), consider reaching out to current and past students to ask 
about their experience on the research team.





Sample Email Sentence: 

ϥ was hoping to ask if you have any available opportunities for a [volunteer/paid] research position 
that I could join.

Tailor the Message: Tailor the message specifically to the person or organization you are 
emailing. In order to do so, you may need to engage in preparation activities. For example, skim 
abstracts, articles or grey literature that they may have published, read their research papers or 
other forms of research dissemination (i.e., reports, newsletters, blogs, etc.), or conduct 
background research on their field of research. By having a strong foundation, you can 
confidently talk about their research and what interests you. This will prove to be helpful not 
only for the cold email but also for the interview to follow.

Samples Email Sentence: 

Your recent work on [speciɲc topic] is especially intriguing to me because [insert your reasons].

Conclusion: Close the email out by clearly stating a few actionable next steps. For example, you 
may request a meeting to chat about their research and potential opportunities for their 
ongoing projects. You could also consider attaching a resume or curriculum vitae to highlight the 
qualifications and experiences you could not speak to within the email. At the end of the email, 
close with gratitude to leave a positive impression.

Sample Email Template:

I was wondering if you would be available for a brief meeting to discuss your research and potential 
opportunities for me to get involved. I have attached my cover letter and resume/CV to this email to 
provide more information about my qualiɲcations.

Thank you for taking the time to consider my request. Please let me know if you have any availability 
in the next few weeks for a meeting. I look forward to hearing back from you.
Regards,
[YOUR NAME]

How to Follow-Up on the Cold Email
Individuals or organizations are often busy and may have specific times when they check and 
respond to emails. If you do not receive a response, don’t take offense—sometimes, emails get 
lost in an inbox or they are over capacity. It would be advisable to send a follow-up email, in a 
week or so.

Sample Follow-Up Email Template: 

Dear [NAME],
I hope you are doing well. I am sending an email to follow up on the prospect of [summarize your 
original email in 1-2 sentences]. ϥ am still very interested and excited about [insert] and look forward 
to hearing from you soon.

Regards,
[YOUR NAME]





General Interview Questions

• What’s one time you demonstrated a specific skill (e.g., initiative, collaboration, teamwork)?
• Why do you think that you are the right fit for the job?

Asking Follow-Up Questions

An interview is also a great opportunity for you to get to know the potential supervisor. While 
they need to identify if you will be a good fit for their research projects, you also need to identify 
if their work style and approach to mentorship aligns with what you desire. There are sample 
questions below that you might ask at the end of the interview:

• What traits and skillsets would enable a student to thrive in this research setting?
• What is the expected workload or time commitment? 
• How frequently do you anticipate we will meet one-on-one and/or with other research team 

members? 
• How many students are you currently supervising? 
• Can you provide examples of the type of work your students are currently completing? 





The Smith School of Business offers undergraduate research opportunities as a part of the 
curriculum as well as extra-curricular opportunities through Research Assistantships and 
Undergraduate Student Summer Research Fellowships (USSRF). 

Curriculum-based Opportunities 
For research opportunities integrated into the Commerce Curriculum, explore the following 
courses: Please note that not all courses are designed to integrate the traditional research 
methodology. However, all courses listed will give you an opportunity to learn more about 
research, do a literature review, and/or participate in solving a real-world problem.
1.   COMM 404: Discovering New Knowledge – Introduction to Research in Business 
      (3.0  Units) 
2.   COMM 501: Independent Studies in Business (3.0 Units)
3.   COMM 502: Problems in Business (6.0 Units)
4.   COMM 503: Business Research (9.0 units) 

Extra-Curricular Research Opportunities 
The Smith School of Business also offers students the opportunity to be involved in 
extracurricular research through the Smith Research Impact Hub. The impact hub, 
composed of undergraduate and graduate (MSc/PhD) students is the one-stop hub for 
research information at Smith. The Hub publishes a biweekly newsletter featuring professors, 
students and research-related topics designed to support you and encourage you to learn 
more about research happening at Smith. Research Assistantships are also available. You may 
contact the Smith Research Impact Hub at bus-research.impact@queensu.ca or directly reach 
out to professors you would be interested in working with. 

Lastly, the Smith Research Office (smith.research@queensu.ca) is allocated funding under 
the Undergraduate Student Summer Research Fellowship (USSRF) program. For more 
information, contact smith.research@queensu.ca.

Smith School of Business

Other Resources:

To learn more about Research 
(undergraduate and graduate) 
happening at Smith, 
visit the Research Website.
 
To learn more about current 
faculty engaged in research, 
please visit the Meet Our Faculty 
Page.    



Professional Studies (PROF) Courses
During PROF courses, students will be able to research various topics within education by 
creating poster projects, research papers, reflections, and presentations. Specifically, PROF 
410/411 introduces teacher candidates to action research through one of their assignments for 
the year. Teacher candidates have the chance to study their own teaching to improve 
practices in the classroom. Teacher candidates formulate a problem of practice based on what 
they observed during their previous practicum and develop an action plan to implement 
changes to their pedagogy and practice. At the end of their practicum, teacher candidates write 
a



Bachelor of Health Sciences Program
Third- or fourth-year students in the Bachelor of Health Sciences program interested in pursuing 
a research project should contact the Research Course Coordinator (hsciresearch@queensu.ca) 
and also identify up to five faculty members with whom they may be interested in being 
supervised by. Please visit this website for further details. 

Queen’s Health Sciences Summer Internship Program for Educational Research
The Queen’s Health Sciences Summer Internship Program for Educational Reseach is 
facilitated by the Office of Professional Development and Educational Scholarship (OPDES) to 
support students in developing research skills. This program includes a stipend of $5,000 for up 
to 310 hours of work.
 
NSERC Undergraduate Student Research Award 
See the description under the “Research Opportunities Internal to Queen’s” section. 
Undergraduate Courses Related to Research 
• HSCI 270 – Fundamentals of Health Research Methodology (3.0 Units)
• HSCI 383 – Advanced Research Methodologies (3.0 Units)
• BMED 390 – Integrative Laboratory Studies (3.0 Units)
• PHGY 290 – Investigation of Human Physiological Responses (3.0 Units)
• MICR 290 – Antibiotic Resistance Lab (3.0 Units)

School of Nursing Research Projects QNHR 

https://bhsc.queensu.ca
https://rehab.queensu.ca/research/research-volunteers




LAW 490 (Individual Supervised Project)
“LAW 490 involves a student writing a research paper on a topic to be agreed upon with the 
faculty member. They are standalone research projects that provide students an opportunity to 
research topics that are not otherwise offered as a course.”

Practice Skills Courses 
Practice Skills Courses give students significant opportunities to undertake legal research and to 
develop skills in drafting, client interaction, negotiation or mediation, or offers students clinical 
legal experience. Examples include Negotiations, Alternative Dispute Resolution, Advanced Legal 
Research, Law Journals and Clinical Courses.

Clinical Externships
Upper-year students can earn academic credit while working for community legal aid clinics 
serving Kingston, Belleville, Hastings and Prince Edward Counties, Cobourg and Northumberland 



Engaging in research as an undergraduate student can be a rewarding experience that not only 
enhances your academic and professional skills, but also allows you to contribute to the 
community. This guide was developed to provide you with practical resources on how to get 
involved in undergraduate research, but the effort must be ongoing once you land an 
opportunity. 

Consider sharing your research by:

• Submitting a poster presentation to your faculty’s teaching and learning showcase;
• Hosting a workshop for your target audience with key takeaway messages from your           

research;
• Creating an infographic to share on social media; 
• Writing a memo to update your participants of your research findingîя

https://www.queensu.ca/iatq/
https://www.queensu.ca/iatq/
https://www.queensu.ca/research/art-research-photo-gallery
https://www.queensu.ca/research/art-research-photo-gallery
 https://ojs.library.queensu.ca/index.php/qsurj/about
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