TRAQDSSFORM

Instructionsfor Researchers
¥ Loginto MyQueensU/ SOL$portal (www.queensu.ca), click on My Applications, clickon Go t



TRAQSSFORMtab

0 Answer the questionson aub-tab 1, 2 and 4. (Do not complete sub-tab 3, this sub-tab only needsto be
completed for hospital-based projects.)

Attachmentstab

o Attach any document(s) identified on the Checklist-tai of the TRAQ DSS FORM such as: proposal,
agreement, budget/budget justification, etc.

o SelectBrowseto upload attachmentindicateVersion Dateand Document typefrom dropdown menu.
o dickfinal Add Att achment to attach your document(s)

Approvalstab

o ipthistab t Approvalstab only needsto be completed for hospital-based projects.

Submit

¥ dick Submit button atthe top of the screen when ready (Important: M is the only team member who
hasaccessto the Submit button.)

¥ Enter comment (e.g. ‘Please eview. _" @& your consideration _ it Commentstext box, click Submit
buttonesithe


https://www.queensu.ca/traq/sites/webpublish.queensu.ca.traqwww/files/files/TRAQ_Awards_Researcher%20Manual_rev_%20September%202018(1).pdf
http://www.queensu.ca/traq
https://www.queensu.ca/itrack/TRAQ/traq.php

